
 
A. Reported Speech. Rules (1). 

 
 

 
 

Present Simple 
 

“I like your shoes, 
Kate,” said Jack 

Past Simple 
 

Jack said (that) he 
liked Kate’s shoes. 

 

 
 

    
 
 
 

Present Simple 
 

“Paris is a beautiful 
city,” said Jack 

Present Simple 
 

Jack said (that) Paris 
is a beautiful city. 

 

 
 
 

 
 
 

Present 
Continuous 

 
“I am enjoying the 
show,” Kate said. 

Past Continuous 
 

Kate said she was 
enjoying the show. 

 
 
 Past Simple 

 
“I saw them 

advertised on TV,” 
said Kate 

Past Perfect 
 

Kate said she had 
seen them 

advertised on TV. 

 
 

Past Continuous 
 

“I was enjoying the 
show,” s 
aid Kate 

Past Continuous 
 

Kate said she was 
enjoying the show. 

 
  

Present Perfect 
 

“I have seen them 
advertised on TV,” 

Kate said 

Past Perfect 
 

Kate said she had 
seen them 

advertised on TV. 
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Reported Speech. Practice.B.
Reporting verbs help you to summarise later something you have already heard said. 
Match what was actually said to the later report.

What was said Report

It’s absolutely vital that we expand.1. She raised the issue of expansion.a.

If you ask me, it’d be madness to 
expand.

2. He stressed the importance of 
expansion.

b.

Can we look at the possibility of 
expanding?

3. She questioned the need for 
expansion.

c.

So, just to sum up…4. He outlined the proposed plans for 
expansion.

d.

Very briefly, what we plan to do is this 
…

5. She argued that expansion would be 
disastrous.

e.

Are you sure this expansion is 
absolutely necessary?

6. He recapped on the main points of 
the plan.

f.

 
 
 Past Perfect 

 
“He had already 

been given a prize,” 
Kate said 

Past Perfect 
 

Kate said he had 
already been given 

a prize. 

 
 
 

   
  

Future Simple 
“I will take you there 

if you want,” Kate 
said 

Future in the Past 
 

Kate said she would 
take me there if I 

wanted. 

 
 

  
   Must 

“You must buy a 
ticket,” he said 

Had to 
He said that we had 

to buy a ticket. 

 
 

  Can 
“I can speak 

Spanish very well,” 
Kate said 

Could 
Kate said that she 

could speak 
Spanish very well. 
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absolutely necessary? the plan.

Match the following ways of reporting in a similar way.

Actually, it’s true that we’ve gone 
some way already.

7. He reaffirmed his position on 
expansion.

g.

I’m afraid I’m still not convinced.8. She demanded to know how far their 
plans had gone.

h.

OK, OK. Nobody said it was going to 
be easy.

9. He confirmed that the programme was 
already underway.

i.

Look, just how far have you gone 
with this?

10. She conceded that the plan was well-
researched.

j.

You’ve done your homework, I’ll 
grant you that.

11. She still doubted whether any 
expansion was possible.

k.

I can only repeat that expansion is 
essential.

12. He admitted that expansion would be 
difficult.

l.

Report the following remarks made by the Finance Director (FD) or the Managing Director 
(MD).

                  
 
 
 MD 
 
 

 

It’s crucial that 
we form a 
strategic 

alliance with 
dog food 

manufacturers. 

The MD ………………………………………………………(stress / importance).
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                                                                                             FD 
 Look, what I 

want to know is 
how the project 
is going to be 

financed? 

The FD …………………………………………. (demand / know).

 
  
 
 Are you 

certain we 
need to raise 

extra 
capital? 

The MD ……………………………………………………………(question / need)

 
 
 
 
 
  

OK, I grant you 
it’s going to 

take an 
injection of 
cash at the 

outset. 

The FD …………………………………………………………………. (concede / injection of 
cash).
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Let me say 
again how 

important it is 
that we team 
up with dog 

food 
manufacturers. 

The MD ………………………………………………….. (reaffirm / position).

 
 
 

OK, I’ll just run 
through the 
main points. 

The MD …………………………………………………………………… (recap / main points).
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